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Environmental Protection Specialist 
GS-0028-07 

POSITION SUMMARY:  

As an Environmental Protection Specialist in a regulatory and compliance testing program 
(i.e., mobile source emissions) you will: 

 Assist in implementing a compliance and regulatory testing coordination program
which is critical to future OTAQ environmental policy decisions;

 Help to establish a plan for linking in-house testing efforts with external programs;
 Assist in reviewing and implementing environmental technical standards, guidelines,

policies, and formal regulations;
 Serve as a Task Order Contract Officer Representative (TO-COR) for compliance

and regulatory testing programs.

MAJOR DUTIES AND RESPONSIBILITIES: 

DUTY 1               25%

Assist in implementing a compliance and regulatory testing coordination program 
which is critical to future OTAQ environmental policy decisions. Help develop goals 
for the program by working to determine the depth and breadth program users, the 
information format most useful to each type of user, and the regularity with which data 
delivery and coordination are most useful to each user type. Assist higher graded staff in 
serving as a resource to states, other Headquarters or Regional staff and managers, and 
stakeholder organizations in compliance and regulatory testing planning and 
implementation. Assist in analyzing and recommending program changes. Assist in 
advising agency staff on matters concerning compliance and regulatory testing 
environmental air protection programs.   

DUTY 2               25%   

Assist in implementing a plan for linking National Vehicle and Fuel Emissions 
Laboratory Library (NVFEL) in-house compliance and regulatory testing efforts with 
related programs being conducted outside OTAQ. Assist in developing new 
opportunities for NVFEL to initiate programs and produce data that will inform how OTAQ 
tests future vehicles and how OTAQ creates environmental regulations and policies for 
these future vehicles. Assist higher graded staff in serving as a resource to states, other 
Headquarters or Regional staff and managers, and stakeholder organizations in future 
testing methods and related regulatory development, air program planning, and 
implementation. Assist in advising agency staff on matters concerning environmental air 
protection programs. Help to evaluate testing plans and practices developed by states and 
interested organizations to assess their technical validity and likely effectiveness in 
achieving air quality and restoration goals. Assist in conducting studies to identify 
environmental problems. Assist in recommending changes where needed for program 



effectiveness and efficiency. Help respond to inquiries from stakeholder organizations and 
the general public on interpretation and application of new or proposed plans and policies 
designed to meet program goals. 

DUTY 3              25% 

Review environmental technical standards, guidelines, policies, and formal 
regulations. Research relevant issues to assist senior staff in recommending regulatory/
non-regulatory policies and directives for implementation. Contribute research to help 
senior staff develop and/or revise Agency/regional guidance and policies supporting 
implementation of environmental programs. Help to develop and analyze proposals for 
new or revised environmental protection regulations and determine their impact on air 
resources. Assist higher graded staff in advising leadership on management, political, 
and administrative constraints which affect the state/tribal/local participation and 
performance. Review proposed federal regulations in support of program regulatory 
actions conducted by the Agency. Assist in developing technical analysis when needed to 
support comments on proposed regulations. Help interpret guidelines and policy to Agency 
air-related programs, and associated federal, state, and tribal programs.  

DUTY 4               25% 

Serve as a Task Order Contract Officer Representative (TO-COR) for compliance and 
regulatory testing programs. Ensure accurate inclusion of commitments and that results 
are obtained. Track project activities in information system and evaluate progress. Serve 
as liaison between TATD and OTAQ divisions in managing contract programs.   

Perform other duties as assigned. 

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSAs): 

1) Basic knowledge of pertinent federal, state, and local laws and regulations, such as
the Clean Air Act (CAA), and/or other air quality laws, documentation and reporting
requirements;

2) Basic knowledge of compliance and regulatory testing concepts, principles and
practices;

3) Basic knowledge of federal and agency regulations, laws, policies and practices
governing grants administration;

4) Skill in oral communication sufficient to provide expert guidance and negotiation on
complex aspects of environmental protection policies, plans, and programs;

5) Skill in written communication sufficient to respond to a wide variety of external
inquiries, and develop program reporting, policies and guidance.



FACTOR LEVEL DESCRIPTIONS  

Factor 1 - Knowledge Required by the Position  Level 1-6 (950 points)  

Basic knowledge of the established principles, concepts, and methods of environmental 
protection program work, and skill in applying this knowledge to disseminate policy and 
procedural guidance, coordinate with state, local, or tribal agencies, and evaluate routine 
programs, projects, or activities, for which the regulatory framework is well established and 
defined and there are standard and conventional procedures and techniques that apply to 
most situations encountered that can be carried out with minor modification or adaptation.  

Basic knowledge of the Clean Air Act, and/or other pertinent air program related statutes and 
regulations, sufficient to use to assist in the planning, implementing, and monitoring of 
environmental programs and services.  

Practical knowledge and understanding of one or more environmental science or related fields 
(e.g., biology, ecology, chemistry, hydrology, physical science, environmental law, or 
statistics), sufficient to assess and correlate environmental data, verify results and discuss 
technical aspects of work with senior staff and environmental protection experts.  

Skill in using standard data gathering and analysis techniques to collect and review technical 
information and to identify and solve problems of a procedural or factual nature.  

Skill in oral and written communication sufficient to explain policy or procedural requirements.  

Factor 2 - Supervisory Controls      Level 2-2 (125 points)  

The supervisor makes assignments and provides specific instructions as to the objectives, 
scope, limitations, expected deadlines, priorities, and procedures to be used. Assignments 
within an established framework and those of a repetitive nature are performed independently. 
The supervisor answers questions and provides assistance when the employee encounters 
problems, deviations, or unusual situations not covered by instructions or guides. The 
supervisor reviews completed work closely to verify accuracy and conformance to required 
procedures and any special instructions. The supervisor reviews findings and conclusions to 
ensure they are supported by facts. The supervisor typically reviews the more difficult and/or 
unfamiliar work in greater detail.  

Factor 3 - Guidelines  Level 3-2 (125 points) 

Guidelines include applicable portions of the Clean Air Act, Safe Drinking Air Act, and/or other 
air resource statutory requirements, Agency and/or Regional policies, regulations, technical 
and procedural manuals, procedures, practices, and precedents. Guidelines are detailed and 
are usually directly applicable to individual assignments. The incumbent uses judgment in 
selecting the appropriate guidelines and deciding among alternative approaches. Situations 
where guidelines are inadequate are referred to the supervisor or higher-grade specialist.  

Factor 4 – Complexity  Level 4-2 (75 points) 



The work consists of related tasks that provide experience in the methods, practices, and 
procedures pertaining to air media programs, strategies, and requirements. The incumbent 
must make factual distinctions within established parameters to complete assignments. The 
employee decides what needs to be done by recognizing differences among a few 
distinguishable situations, and then chooses a course of action. The employee recognizes the 
differences among a few easily distinguishable situations for actions involving the control of air 
pollutants.  

Factor 5 – Scope and Effect  Level 5-2 (75 points) 

The purpose of the work is to plan and carry out a variety of routine air program 
implementation activities to enable effectiveness and compliance with environmental  
laws and regulations. The work involves identifying, analyzing conventional problems and 
situations that are covered by established precedents and procedures. Assignments may 
comprise a complete segment of an assignment or project of broader scope.  

The work products influence the effectiveness and acceptability of air related environmental 
protection systems/programs affecting a wide range of agency activities, major activities of 
industrial or commercial concerns, or the operations of other agencies.  

Factors 6/7 - Personal Contacts/Purpose of Contacts   Level 2B (75 points) 

Personal contacts include employees within the same agency but outside the immediate office, 
or with individuals or groups from outside the employing agency in a moderately structured 
setting. Typical contacts include engineers, chemists, lawyers, contracting officers, service 
contract representatives, and professional/technical employees from other areas of the agency 
or in Sate or local agencies. 

Contacts are made to communicate policy requirements, guidelines, and general information; 
plan, coordinate, or advise on work efforts, or to resolve operating problems by influencing or 
motivating groups or individuals who are working toward mutual goals and who have basically 
cooperative attitudes.  

Factor 8 - Physical Demands      Level 8-1 (5 points) 

The work is primarily sedentary.  

Factor 9 – Work Environment      Level 9-1 (5 points)  

The work is typically performed in an adequately lighted and climate controlled office.  

TOTAL POINTS: 1545  
GS-07 Grade Range: 1355-1600 
Position Risk and Sensitivity Designation: Moderate/Non-Sensitive  
FLSA: Non-exempt at all levels 



STATEMENT OF DIFFERENCE GS-9 

(2 grade interval series) 

This is a statement of difference to the full performance position identified on the cover sheet. 

 The incumbent of this position will function at the GS-9 level until all legal, regulatory and 

administrative requirements which permit assigning GS-11 performance level duties and 

responsibilities are met. Promotion to the GS-11 level is neither mandatory nor automatic upon 

completion of these requirements.  Management retains the right to determine when the 

incumbent is qualified for the next higher grade.  The following amendments to the next higher 

level position apply: 

At the GS-9 grade level, incumbent will serve as an advanced trainee for all duties and 

responsibilities described in the next higher level position.  The incumbent reports to the 

supervisor who assigns work stating clear objectives and assuring for soundness of technical 

judgment and completeness of assignment.  Personal work contacts are with persons within 

the division and other government agencies for the purpose of exchanging technical 

information. 



Environmental Protection Specialist 
GS-0028-11  

POSITION SUMMARY:  

As an Environmental Protection Specialist in a regulatory and compliance testing program 
(i.e., mobile source emissions) you will: 

• Implement, administer, evaluate, and coordinate a compliance and regulatory testing 
coordination program which is critical to future OTAQ environmental policy decisions;

• Develop a plan for linking in-house testing efforts with external programs;
• Review and implement environmental technical standards, guidelines, policies, and 

formal regulations;
• Serve as a Task Order Contract Officer Representative (TO-COR) for compliance and 

regulatory testing programs.

MAJOR DUTIES AND RESPONSIBILITIES: 

DUTY 1               25%

Implement, administer, evaluate, and coordinate a compliance and regulatory testing 
coordination program which is critical to future OTAQ environmental policy decisions. 
In conjunction with higher graded staff, develop goals for the program by determining the 
depth and breadth of program users (staff, center directors, SLT members), the information 
format most useful to each type of user, and the regularity with which data delivery and 
coordination are most useful to each user type. Serve as a resource to states, other 
Headquarters or Regional staff and managers, and stakeholder organizations in compliance 
and regulatory testing planning and implementation. Analyze and draft recommended 
program changes. Advise supervisors, staff, and operating officials on matters concerning 
compliance and regulatory testing environmental air protection programs.   

DUTY 2               25%   

Develop a plan for linking National Vehicle and Fuel Emissions Laboratory Library 
(NVFEL) in-house compliance and regulatory testing efforts with related programs 
being conducted outside OTAQ. In conjunction with higher graded staff, serve as an 
experienced resource to states, other Headquarters or Regional staff and managers, and 
stakeholder organizations in future testing methods and related regulatory development, air 
program planning, and implementation. Analyze and recommend program changes. Draft 
advice to management, supervisors, staff, and operating officials on matters concerning 
environmental air protection programs. Evaluate testing plans and practices developed by 
states and interested organizations to assess their technical validity and likely effectiveness 
in achieving air quality and restoration goals. Conduct studies to identify environmental 
problems. Recommend changes where needed for program effectiveness and efficiency. 
Assist in responding to inquiries from congressional representatives, stakeholder 



organizations and the general public on interpretation and application of new or proposed 
plans and policies designed to meet program goals. 

DUTY 3              25% 

Review and implement environmental technical standards, guidelines, policies, and 
formal regulations. Assist higher graded staff in recommending regulatory/non-regulatory 
policies and directives for implementation. Help to develop and/or revise Agency/regional 
guidance and policies supporting implementation of environmental programs. Help to develop 
and analyze proposals for new or revised environmental protection regulations and determine 
their impact on air resources. Advise leadership on management, political, and 
administrative constraints which affect the state/tribal/local participation and performance. 
Review and comment on proposed federal regulations in support of program regulatory 
actions conducted by the Agency. Develop technical analysis when needed to support 
comments on proposed regulations. Establish and interpret guidelines and policy to advance 
Agency air-related programs, and associated federal, state, and tribal programs.  

DUTY 4               25% 

Serve as a Task Order Contract Officer Representative (TO-COR) for compliance and 
regulatory testing programs. Ensure accurate inclusion of commitments and that results 
are obtained. Track project activities in information system and evaluate progress. Serve as 
liaison between TATD and OTAQ divisions in managing contract programs.   

Perform other duties as assigned. 

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSAs): 

1) Practical knowledge of pertinent federal, state, and local laws and regulations, such as
the Clean Air Act (CAA), and/or other air quality laws, documentation and reporting
requirements;

2) Practical knowledge of compliance and regulatory testing concepts, principles and
practices;

3) Skill in planning and implementing air protection programs and requirements;
4) Practical knowledge of federal and agency regulations, laws, policies and practices

governing grants administration;
5) Skill in oral communication sufficient to provide expert guidance and negotiation on

complex aspects of environmental protection policies, plans, and programs;
6) Skill in written communication sufficient to respond to a wide variety of external

inquiries, and develop program reporting, policies and guidance.

FACTOR LEVEL DESCRIPTIONS 



Factor 1 - Knowledge Required by the Position  Level 1-7 (1250 points) 

Knowledge of pertinent federal, state, and local laws and regulations, such as the Clean Air Act 
(CAA), and/or other air quality laws, documentation and reporting requirements, and 
lawmaking/rulemaking process, and precedent decisions, sufficient to implement environmental 
protection air related programs, resolve moderately complex and difficult problems, and 
recommend program changes.  

Knowledge of air program management practices and procedures to resolve problems and meet 
emerging needs.  

Knowledge of laws regulations, procedures and standards governing the environmental health 
issues and programs pertinent to the locations and functions of the organizations serviced and 
assigned programs.  

Ability to develop and maintain effective relationships with internal and external stakeholders to 
advance program goals.  

Practical knowledge and understanding of one or more environmental sciences or related fields 
(e.g., biology, ecology, chemistry, hydrology, physical science, environmental law, or statistics) 
sufficient to assess and correlate environmental data, verify results, and discuss technical 
aspects of work with scientists, engineers, and other environmental experts.  

Skill in oral communication sufficient to provide guidance and assistance on environmental 
protection policies, plans, and programs.  

Skill in written communication sufficient to develop program reporting, policies and guidance.  

Factor 2 - Supervisory Controls Level 2-4 (450 points) 

The supervisor establishes overall objectives and resources available. The supervisor and 
incumbent jointly develop projects, priorities, and deadlines. The incumbent independently plans 
and carries out assignments, interprets policy, coordinates work with others, resolves  
most of the conflicts that arise and keeps the supervisor informed of far-reaching implications. 
Completed work is reviewed from an overall standpoint in terms of feasibility and effectiveness in 
meeting requirements. The work requires innovation and resourcefulness in developing 
procedures to identify and/or correct management deficiencies and devising new methods to 
improve the administration of the program.  

Factor 3 - Guidelines Level 3-3 (275 points) 

Guidelines include technical and procedural manuals (e.g., agency inspection procedures, case 
preparation manuals), handbooks, and textbooks; Federal, State, and local environmental 
regulations; and agency regulations and directives. Guidelines are not always completely 
applicable to specific work assignments, but precedent materials are available for reference (e.g., 
environmental reports, plans, and records illustrative of similar projects or assignments).  

The incumbent uses judgment in choosing, interpreting, and adapting guidelines and precedents 
to specific issues or problems in accordance with established policies and accepted practice; 
researching regulations and determining the relationship between the guidelines and State and 



Federal needs and requirements; and in recommending changes to procedures to improve the 
reliability of data, enhance services, correct deficiencies, etc.  

Factor 4 – Complexity Level 4-4 (225 points) 

The employee performs a variety of assignments encompassing a broad range of activities in 
numerous facilities, sites and/other programs. Assignments also involve analysis and problem 
solving for complex but well-established aspects of the air program. The incumbent uses 
judgment in interpreting laws and precedent decisions to determine ways to extend or modify 
conventional approaches and methods. Decisions about what needs to be done depend on the 
assessment of unusual conditions or facts.  

Factor 5 – Scope and Effect  Level 5-3 (150 points) 

The purpose of the work is to plan and carry out a variety of routine air program implementation 
activities to ensure effectiveness and compliance with environmental laws and regulations. The 
work involves identifying, analyzing, and making recommendations to resolve conventional 
problems and situations that are covered by established precedents and procedures. 
Assignments may include portions of broader activities or complete projects of limited scope.  

The work products influence the effectiveness and acceptability of air related environmental 
protection systems/programs affecting a wide range of agency activities, major activities of 
industrial or commercial concerns, or the operations of other agencies.  

Factors 6/7 – Personal Contacts & Purpose of Contacts  Level 3C (180 points) 

Personal contacts include a wide range of professional and administrative personnel throughout 
the agency, at other federal agencies, in state and local government, private industry, academia, 
environmental advocacy groups, public citizens, and in some cases the media and elected 
officials.  

The purpose of contacts is to influence or negotiate with others who may be skeptical or 
uncooperative or whose interests differ from those of the program represented. Issues to be 
resolved are sensitive or controversial. Contacts are also undertaken to plan, coordinate, or 
advise on work efforts or resolve operating problems in dealings with others who are working 
toward mutual goals.  

Factor 8 – Physical Demands       Level 8-1 (5 points)  

The work is sedentary and requires no special physical demands.  

Factor 9 – Work Environment       Level 9-1 (5 points)  

Work is generally performed in an office setting although some field visits may be necessary. 

TOTAL POINTS: 2540  
GS-11 Grade Range: 2355 – 2750 
Position Risk and Sensitivity Designation: Moderate/Non-Sensitive  
FLSA: Non-exempt at all levels 



STATEMENT OF DIFFERENCE GS-12 

(2 grade interval series) 

This is a statement of difference to the full performance position identified on the cover sheet. 

  The incumbent of the position will function at the GS-12 level until all legal, regulatory and 

administrative requirements which permit assigning the full GS-13 performance level duties are 

met.  Promotion to the GS-13 level is neither mandatory nor automatic upon completion of 

these requirements.  Management retains the right to determine when the incumbent is 

qualified for the next higher grade. All duties and responsibilities in the next higher level 

position are assigned to the incumbent with the following amendments: 

The supervisor sets the overall objectives and resources available.  The employee and 

supervisor, in consultation, develop the deadlines, projects, and work to be done. At this level, 

the employee, having developed expertise in the line of work, is responsible for planning and 

carrying out the assignment; resolving most of the conflicts which arise; coordinating the work 

with others as necessary and interpreting policy on own initiative in terms of established 

objectives. Completed work is reviewed only from an overall standpoint in terms of feasibility, 

compatibility with other work, or effectiveness in meeting requirements or expected results. 



Position number: N002813 
Date classified: September 19, 2018 

ENVIRONMENTAL PROTECTION SPECIALIST 
GS-0028-13 

POSITION SUMMARY: 

As a Senior Environmental Protection Specialist in a regulatory and compliance testing 
program (i.e., mobile source emissions) you will: 

• Oversee and develop a compliance and regulatory testing coordination program 
which is critical to future OTAQ environmental policy decisions;

• Develop and execute a plan for linking in-house testing efforts with external 
programs;

• Review and implement environmental technical standards, guidelines, policies, 
and formal regulations;

• Serve as a Task Order Contract Officer Representative (TO-COR) for 
compliance and regulatory testing programs.

MAJOR DUTIES AND RESPONSIBILITIES: 

DUTY 1            25%    

Independently develop and execute a compliance and regulatory testing 
coordination program that will be a critical resource for future OTAQ 
environmental policy decisions. Develop goals for the program by determining the 
depth and breadth program users (staff, center directors, SLT members), and the 
information format most useful to each type of user, and the regularity with which data 
delivery and coordination are most useful to each user type. Serve as an expert and 
resource to states, other Headquarters or Regional staff and managers, and 
stakeholder organizations in compliance and regulatory testing planning and 
implementation. Analyze and recommend program changes. Advise top management, 
supervisors, and staff and operating officials on matters concerning compliance and 
regulatory testing environmental air protection programs.   

DUTY 2            25% 

Develop and execute a plan for linking National Vehicle and Fuel Emissions 
Laboratory Library (NVFEL) in-house compliance and regulatory testing efforts 
with related programs being conducted outside OTAQ. Develop innovative 
opportunities for NVFEL to initiate programs and produce data that will inform how 
OTAQ tests future vehicles and how OTAQ creates environmental regulations and 
policies for these future vehicles.  

Serve as an expert and resource to states, other Headquarters or Regional staff and 
managers, and stakeholder organizations in future testing methods and related 
regulatory development. air program planning and implementation. Analyze and 



Position number: N002813 
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recommend program changes. Advise top management, supervisors, and staff and 
operating officials on matters concerning environmental air protection programs.  
Evaluate testing plans and practices developed by states and interested organizations 
to assess their technical validity and likely effectiveness in achieving air quality and 
restoration goals. Conduct studies to identify environmental problems. Recommend 
changes where needed for program effectiveness and efficiency. Respond to inquiries 
from congressional representatives, stakeholder organizations and the general public 
on interpretation and application of new or proposed plans and policies designed to 
meet program.  

DUTY 3      25% 

Review and implement environmental technical standards, guidelines, policies, 
and formal regulations. Draft and recommend regulatory/non-regulatory policies and 
directives for implementation. Develop and/or revise Agency/regional guidance and 
policies supporting implementation of environmental programs. Develop and analyze 
proposals for new or revised environmental protection regulations and determine their 
impact on air resources. Advise leadership on management, political, and 
administrative constraints which affect the state/tribal/local participation and 
performance. Review and comment on proposed federal regulations in support of 
program regulatory actions conducted by the Agency. Develop technical analysis when 
needed to support comments on proposed regulations. Establish and interpret 
guidelines and policy to advance Agency air-related programs, and associated federal, 
state, and tribal programs.  

DUTY 4           25% 

Serve as a Task Order Contract Officer Representative (TO-COR) for compliance 
and regulatory testing programs. Ensure accurate inclusion of commitments and that 
results are obtained. Track project activities in information system and evaluates 
progress. Serves as liaison between TATD and OTAQ divisions in managing contract 
programs.   

Perform other duties as assigned. 

RECRUITMENT KNOWLEDGES, SKILLS, AND ABILITIES (KSAs): 

1) Expert knowledge of pertinent federal, state, and local laws and regulations, such
as the Clean Air Act (CAA), and/or other air quality laws, documentation and
reporting requirements;

2) Expert knowledge of compliance and regulatory testing concepts, principles and
practices;



Position number: N002813 
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3) Skill in developing, planning and implementing air protection programs and
requirements;

4) Expert knowledge of federal and agency regulations, laws, policies and practices
governing grants administration;

5) Skill in oral communication sufficient to provide expert guidance and negotiation
on complex aspects of environmental protection policies, plans, and programs;

6) Skill in written communication sufficient to respond to a wide variety of external
inquiries, and develop program reporting, policies and guidance.

FACTOR LEVEL DESCRIPTIONS: 

Factor 1 - Knowledge Required by the Position            Level 1-8 (1550 points) 

Expert knowledge of pertinent federal, state, and local laws and regulations, such as the 
Clean Air Act (CAA), and/or other air quality laws, documentation and reporting 
requirements, and lawmaking/rulemaking process, and precedent decisions, sufficient 
to implement environmental protection air related programs, resolve problems of major 
significance, and recommend substantive program changes or new courses of action.  

Expert knowledge of compliance and regulatory testing practices and procedures to 
resolve problems and meet emerging needs.  

Comprehensive knowledge of laws regulations, procedures and standards governing 
the environmental health issues and programs pertinent to the locations and functions 
of the organizations serviced and assigned programs.  

Knowledge of federal and agency regulations, laws, policies and practices governing 
grants administration, sufficient to serve as a Project Officer. 

Practical knowledge and understanding of one or more environmental sciences or 
related fields (e.g., biology, ecology, chemistry, hydrology, physical science, 
environmental law, or statistics) sufficient to assess and correlate environmental data, 
verify results, and discuss technical aspects of work with scientists, engineers, and 
other environmental experts.  

Factor 2 - Supervisory Controls              Level 2-4 (450 points) 

The supervisor establishes overall objectives and resources available. The supervisor 
and incumbent jointly develop projects, priorities, and deadlines. The incumbent 
independently plans and carries out assignments, interprets policy, coordinates work 
with others, resolves most of the conflicts that arise and keeps the supervisor informed 
of far-reaching implications. Completed work is reviewed from an overall standpoint in 
terms of feasibility and effectiveness in meeting requirements. The work requires 
innovation and resourcefulness in developing procedures to identify and/or correct 
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management deficiencies and devising new methods to improve the administration of 
the program. 
 
Factor 3 - Guidelines                                                                    Level 3-4 (450 points) 
 
Administrative policies and precedents, laws, Agency/regional or area directives, 
agency regulations, and scientific and technical references are usually applicable, but 
are stated in general terms. Operating guidance provides a broad overview of program 
goals and strategies as well as priorities, but does not detail how the identified priorities 
and activities will be accomplished. 
 
The environmental protection specialist uses initiative and resourcefulness in deviating 
from, refining, or extending traditional methods and practices, and in developing and 
recommending new or substantially modified methods, criteria, or policies. 
 
Factor 4 – Complexity                                                                  Level 4-5 (325 points) 
 
The employee performs a variety of assignments encompassing a broad range of 
activities in numerous facilities, sites and/other programs. Assignments also involve 
intensive analysis, problem solving, and coordination for the most difficult, controversial, 
and unprecedented aspects of compliance and regulatory testing programs. To 
determine what needs to be done, the employee assesses very complex, diverse 
circumstances, typified by uncertainty in approach or interpretation resulting from such 
concerns as continuing program changes, continuing program changes, technological 
developments, new or unconventional methods, unique or controversial aspects of 
environmental protection, or conflicting interests or ideas. The work requires devising 
new methods and techniques to establish criteria for administering or evaluating 
environmental programs.   
 
Factor 5 – Scope and Effect                                                        Level 5-4 (225 points) 
 
The employee assesses the effectiveness of specific programs, projects or functions, 
and plans alternative courses of action to rectify impaired air quality conditions.  
Assignments typically involve problems that are particularly difficult, widespread or 
persistent, or that are systemic to major systems or processes. The work products 
influence the effectiveness and acceptability of air related environmental protection 
systems/programs affecting a wide range of agency activities, major activities of 
industrial or commercial concerns, or the operations of other agencies. 
 
Factors 6/7 – Personal Contacts and Purpose of Contacts      Level 3C (180 points) 
 
Personal contacts include a wide range of professional and administrative personnel 
throughout the agency, at other federal agencies, in state and local government, private 
industry, academia, environmental advocacy groups, public citizens, and in some cases 
the media and elected officials. 
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The purpose of contacts is to influence or negotiate with others who may be skeptical or 
uncooperative or whose interests differ from those of the program represented. Issues 
to be resolved are sensitive or controversial. Contacts are also undertaken to plan, 
coordinate, or advise on work efforts or resolve operating problems in dealings with 
others who are working toward mutual goals. 
 
Factor 8 – Physical Demands                                                         Level 8-1 (5 points) 
 
The work is sedentary and requires no special physical demands. 
 
Factor 9 – Work Environment                                                         Level 9-1 (5 points) 
 
Work is generally performed in an office setting although some field visits may be 
necessary. 
 
TOTAL POINTS: 3190 
GS-13 Grade Range: 3155-3600 
 
 
 
Position Risk and Sensitivity Designation:  Moderate/Non-Sensitive 
 

 



Position Title 

POSITION RISK & SENSITIVITY DESIGNATION CHECKLIST 

Position’s Organization: 

Position Title: 

Pay Plan/Series/Grade (Full Performance Level): 

Service Agreement Number (SAN): 

Supervisor Name: Supervisor Phone Number: 

Supervisor Signature: 

NON-STANDARDIZED POSITIONS 
For All Non-Standardized positions, provide the following information: 

1. Does the position require access or eligibility for access to classified information? Yes No 

2. Does the position involve National Security duties? Yes No 

7. Does the incumbent make independent decisions or authoritative recommendations
not subject to substantive verification or supervisory approval/sign off? Yes No 

3. Does the position involve fiduciary responsibilities/obligation or approval of funds? Yes No 

4. Yes No Does

Yes No 

Yes No 

*Supervisors, GS-14 and above positions, and scientific/engineering positions are at least non-sensitive, moderate risk.  Division Directors and
Deputy Directors are at least non-sensitive, high risk.

Revised - -2018

EPA/OAR/OTAQ/TATD/IO

Environmental Protection Specialist

GS/0028/07

BV560001

Catherine Yanca 734-214-4769

--If Yes, Select----If Yes, Select--

--If Yes, Select----If Yes, Select--

--If Yes, Select--

Position has access to unclassified and proprietary information and systems.
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Agency

Position Title

Series and Grade/Pay 

Band

Position Description 

Number

Designator's Name & 

Title

Position Designation Record
EPA 

ENVIRONMENTAL PROTECTION SPECIALIST 

GS-0028-13 

N002813 

MICHELLE BROSSEAU, HR SPEC 

Potential for Compromise or Damage

Duties Degree of Potential for Compromise or 
Damage

Government operations – rulemaking, policy, and 
major program responsibility (includes regulation 
or policy making, directing, implementing, 
advising and audits) 

One or more of the following: 
• Mid-level management duties or 

assignments
• Assists agency rule-makers or policy 

decision-makers for significant public 
trust government programs in an 
influential way

• Responsible for independent or semi-
independent action with moderate 
impact on efficiency and integrity of the 
service

• Significant public contact about 
important government programs 
impacting the public’s trust

Public safety and health services, regulation, 
enforcement, and protection (Food safety and 
inspection, occupational health and safety, 

Position is actively, operationally 
engaged in services related to the duties 
in this category (but has only moderate 

Page 1 of 3
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Duties Degree of Potential for Compromise or 
Damage

transportation safety, environmental safety and 
hazard mitigation) 

ability to impact the public’s trust), such 
as: 

• Performing inspections
• Enforcing established standards
• Providing regulatory advice and 

direction

Adjustment for Program Designation and Level of Supervision

Adjustments Label

Adjustment for Scope of Program and Correlation 
to Extent of Impact (see definitions)

Agency impact

Adjustment for level of supervision or other 
controls

Periodic, ongoing review - ability to act 
independently a lot of the time

Total Points Designation

Label Points

Total Initial Position 
Designation Points from Step 2

30

Adjusted Position Designation 
Points from Step 3

20

Investigation Form 
Required

T2 and T2S SF 85P

Sensitivity Risk Level

Non-Sensitive Moderate Risk

Signature: Date:
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Michelle I. Brosseau 19 Sep 18




